[image: image1.png]



St Leonard’s Preschool  

WELCOME !
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Preschool Rules

We have some very simple rules at preschool which we will talk to the children about  and encourage them to respect. It will be helpful for you to know what they are then if you talk to your child about them now or at a later time the words will be consistent which will help them to understand. All the rules are expressed positively i.e. what we do rather than what we must not do

At preschool we have kind hands 
This rule is about how we want them to use their hands to play, to touch other people, animals and things that other people have or are making or doing.

At preschool we walk.

This rule applies especially to the indoor rooms and cloakroom areas. By saying we walk hopefully “walk” is what they hear rather than saying “don’t run” when they might actually hear “run”

At preschool we share.
We appreciate that this is a very hard rule for young children particularly if they are not used to groups. We are very willing to help them and support them as they learn to understand this rule, so please don’t worry about this one, it will come!

At preschool we use equipment carefully
Because we do have some quite challenging equipment like large climbing frames, woodwork tools, bikes, large bricks etc. we do have to explain some dos and don’ts and they are covered by this rule e.g. not going on the climbing frame with long dressing up clothes on, not crashing into others on bikes.

If you would like to ask anything about these rules please ask Anne or Anne 

Outline of a typical day

	8.30 am
	Preschool doors are open. You can use this time to read or play with your child with the equipment which is set out, or you may like to use this time to look at the displays, to share your child’s record with them or add something to it together. 

( Please respect the rights of other parents and children and only ever look at your own child’s record at this time)

	8.45 am
	Preschool session starts with a free choice session in which the children decide where and what to do, in either of the rooms or outside. Staff will be very happy to help you to settle your child if needed, please do not hesitate to ask. The Playleader or Deputy will be available on the door if you need to discuss anything at this time too.



	9.00 am
	The exterior doors are now  locked   so that all staff can be available to work with the children. If you have chosen the later start time, or are delayed don’t worry, a member of staff will come to the door to greet you and settle your child in.

Café style snack will be available from 9.15 approximately.



	10.30 am
	Together time. During this time the children will be in their key groups doing a variety of activities with their key person. These sessions will be short and involve lots of interaction and children will be encouraged to develop listening and concentration skills as well as getting to know each other better.

	10.50 am

(approx)
	The second session of child initiated play during which staff support children to develop their learning by choosing from the activities/areas available and then to explore either on their own, with a friend, in a group with or without an adult. 

During this time staff will be carrying out observations which are then used to plan the next steps for the children. Staff may work with individuals or small groups on planned or spontaneous activities during this period eg “Letters and Sounds” a music or a planned craft activity.

During this session there will also be  a specific activity offering active physical play eg balls, bikes, music and movement, parachute games etc either inside or out depending on the weather and the nature of the activity.

Tidy up time. We encourage children to care for equipment at all times but towards the end of this session staff and children will tidy up together.

	11.30 am

(approx)
	Story and singing time The children join together now for stories and singing in one or two groups. This is also when we celebrate anything special like a birthday or other achievement. This is a time when we again encourage the children to focus and listen to the adult and to other children as well as to participate.

	11.45 am
	Home time/Lunch time. Some children are going home, while the other children including any who have arrived for the afternoon, prepare for lunch. The Playleader or Deputy will always be available at this time if you would like a word about anything but could we please ask you to be extra careful to keep to our procedures during this period to ensure that all of the children stay safe at all times.

	11.45-12.45
	Lunch Time. Children and staff sit together to eat packed lunches. During this time children have an opportunity to learn about food, aspects of healthy lifestyle and to develop their language and social skills.

	12.45pm
	On our short day this is home time for the remaining children, or just for some and arrival time for others on our full days.

	12.45-2.45pm/3.15pm
	Afternoon session. Depending on numbers, the weather and energy levels this session like the morning ones will be a balance of indoor and outdoor play and learning, quiet time, child initiated learning and small group work. It will finish with tidying up and then a whole group activity usually a story or singing. It will end at 2.45 (or 3.15pm.)


Can you tell me about your group?





What are the aims of your group ?





We aim to provide a secure, structured and stimulating educational environment in which to provide all children with the opportunity to meet other adults and children of a similar age and to develop their abilities and interests fully in accordance with the EYFS.





Can you tell me how your group is run and regulated?





We are a voluntary group, run by a committee of parents. We are members of the Preschool Learning Alliance (PLA) and a registered charity. We are inspected by OFSTED and our report is available online and by request. We are a community preschool serving the St. Leonard’s area mainly. For more details on admission criteria please see our admissions policy or ask a member of staff to explain. We have a full range of policies and copies are available and they are available on our website.





How can I find out more about your curriculum ?





We run according to the Early Years Foundation Stage (EYFS) the statutory guidance for development, learning and care in all Early Years Settings. We have information about the principles and practice of the EYFS displayed around the setting and our planning is also on display, just ask a member of staff if you would like to know anything more about this.





How many staff do you have at a session ?





We have at least 3 staff at each session – the play leader, and /or the deputy play leader and one or two assistants which gives us a ratio of one adult to no more than eight children. There are photos of the staff with a list of their qualifications on the wall and further information about qualifications is also available on request. 





How will I know which staff will be looking after my child and when can I talk to them ? 





Each child has a key person who will take particular responsibility for them while they are at preschool. You will be introduced to them on your first day and they will work with your child regularly and get to know them really well. Your child can, however go to any of the adults for comfort or help with anything. 


The leader and/or deputy leader are always available at the beginning and end of sessions to talk to you and  you can always get us on the mobile ideally between 11.45am and 12.45, or after 3.15 pm any week day.


Tel no. 0777 3656 751.


or the playleader at home on 272832 at other times





Do you keep records of the children’s progress ?





We do and they will be explained to you soon after your child starts. Throughout your child’s time at preschool they will be available for you to see, to share with your child and contribute to yourselves. They are confidential however and will not be shared with anyone other than yourselves and the preschool staff and when your child leaves preschool they will be given to you to keep. 


The information in them will be used to inform a Transition Document which will be developed and agreed with you and your child to help their next setting or school to continue to support their progress towards the Early Learning Goals.





Do the children have a snack during the session?





There is milk, water, and fruit available every day along with a variety of other healthy choices. The children are able to choose when to come to the snack table (which always has an adult present) during the session. If they have not come for a snack they will be asked if they would like one but we do not insist they have one. Water is available at all times.





Fees 


Most children qualify for the Early Years Entitlement soon after their third birthday. This covers up to 15 hours of preschool education per week for 38 weeks a year. Our administrator will explain the system to you. If you do pay fees you will be billed each term. Any concerns please ask.





Safety/Accidents 


We have very thorough policies and procedures to protect the children but if your child has had an accident it will be recorded in the accident book which will be shown to you when you collect them and you will be asked to read and sign it.





Can I be involved?


Yes please. We believe that parents are children’s first and foremost educators and  so talking with staff and your child about their learning is important and exciting . 


You might also like to help in sessions on our parent rota, or if you have a talent you would like to share with the children please tell us, or maybe take a step further and join the committee. Ask any member of staff for more details about these. If you work, but you have just a little time on one occasion, just drop in and stay for as long as you’re able, you don’t have to pre-arrange it





Any concerns ? Talk to the playleader (preschool mobile 07773656751 or at home tel.272832) or a committee member (names and photos on the board near the entrance) in complete confidence.


You can also contact Ofsted  directly on 03001231231 on any matter that concerns you.














If you would like more details about anything mentioned here then feel free to ask a member of staff or of the committee, or visit our  website


www.stleonardspreschool.org.uk





Medication.


If your child needs to have any medication whilst at preschool you will need to fill in and sign a form with a member of staff so we are sure we have all the correct information. Ask the playleader or deputy if you need to know more about this. 





Illness


Children cannot enjoy preschool if they are unwell so please feel free to keep them at home until you feel they are well enough to return. We ask that if they have had vomiting or diarrhoea that you keep them off for 48 hours after the last “episode”


We have a useful reference book at preschool on common childhood ailments,  please ask if you would like to see it. 


When they return you will need to fill in an absence note for them,( if you claim the Early Years Entitlement).





Photographs


Staff regularly take photos of the children to record special achievements and progress. You will be asked if you are happy to consent to this but you can of course decline if you prefer.


We are happy for you to take photographs of special occasions or events at preschool but  we respectfully ask you only to photograph your own child and not to post any photos in which other children are identifiable on social media etc








Can you tell me about how the sessons run ? 





There is a rough timetable attached with this prospectus. We also have a visual timetable to look at on the wall and a book to share with your child showing some of the routines of the day. Please ask any staff member to show you. 





My child’s first language is not English is that a problem ?


Not at all. It will help them if you can teach us a few key words in their home language but we use signs, gestures, diagrams and demonstrations so we will aim to ensure your child can participate in everything while they are learning to understand and speak English


Any concerns please tell us.





What if my child has some additional needs ?





It is our intention to welcome all children and their families and give all children the opportunity to learn and develop in our setting in line with Every Child Matters.


 However it is very helpful for us if you are able to tell us as much as possible about your child’s needs and then we can make suitable provision for them.


If you have any worries about your child’s development, please feel free to talk confidentially to the preschool leader or Deputy  








